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CLASSIFICATION OF MAIL.
Foreign Correspondence is divided into the following classes:— »
(a) Letters. (b) Post-cards, (c) Printed Papers. (d) Commercial Papegs. (e) Samples
(f) ** Small Packets.” (g) Parcel-Post Parcels.

(a) Letters. The prepaid rate of postage for letters addressed to the British Empire
is 14d. for the first ounce and 1d. for each additional ounce.

To all other places the rate is 24d. for the first ounce and 13d. for each additional ounce.

IFor His Magjesly's Forces abroad and on land, the rate for letters is the ordinary rate
for the country of destination.

For His Magesty's Ships outside home waters, the rate for letters is 14d. for the first oz.
and 1d. for each additional oz. Letters should be addressed:—ILM.S. (name of ship)
c.o. G.P.O., London, E.C. 1; if addressed direct to a foreign port, instead of c.o.
G.P.0., London, the rate will be the ordinary rate for the country of destination.

The maximum dimensions are:

British Empire generally, Territories under 2 feet in length and 18 inches in

British Mandate, British Post Office at breadth or depth.
Tangier, and Egypt
All other countries * 3 feet in length, breadth and depth com-

bined, the greatest dimension not
to exceed 2 feet.

In all cases for letters in the form of a roll, the length and twice the diameter combined
may not exceed 3 feet 3 inches nor the greatest dimension 2 feet 8 inches.

The limit of weight to all destinations is 4 1b. 6 oz.

An unregistered letter posted unpaid or underpaid is forwarded and charged on delivery
with double the amount of the deficiency.

An unpaid or underpaid unregistered letter from abroad is charged on delivery with
double the amount of the deficiency, the minimum surcharge being 3d.

Letters and other mailable articles, except parcels, may be redirected to the same
addressee from any Postal Union country to another free of charge. This does not,
however, exempt from additional postage, correspondence which, though fully prepaid
for the first transmission, is redirected to a country to which the postage is higher
than that originally paid. It is to be specially noted that in such cases the amount of
the deficiency is not doubled. Lettersoriginally posted unpaid, or insufficiently prepaid and
subsequently redirected, though not chargeable for r direction, are subject to the ordinary
charge of double the deficient postage on delivery.

The administration of the countries of origin and destination have the right to treat
according to their internal regulations letters which contain documents having the
character of personal correspondence, addressed to persons other than the addressee
or persons living with him (Art. 35, par. 5 U.P.C.). ‘

WMerchandise forwarded in letters or packages prepaid at the letter of postage.—Under
a provision of the Cairo convention, articles lhable to customs duties may be
enclosed in letters or packages prepaid at the letter rate, in the event that the importa-
tion of such articles in the form of letters is permitted by the country of destination, and
provided there is affixed to each such package or letter a green label (Form C 1), show-
ing the nature and value of the contents. A Customs declaration properly completed
or an invoice may also be enclosed in the package.

The countries to which merchandise may be sent under the above system are indicated
by the letter (b) (italicized) in Table pages 82 to 98. Merchandize must not he sent to
countries not so marked.

It is to be specially noted that dutiable articles may be sent to Great Britain and
United States of America both by letter and ‘““small packets” post under the green
label system; while in the case of Canada, dutiable articles may only be sent by
letler-post and not by the “small packets’ system.

The British Post Offic> advises that most goods ar: dutiable on importation into the
United Kingdom, and it is suggest.d. therefors, that the sender of every letter packet
addressed to the United Kingdom which contains goods should affix a green Customs k

label to the address side.
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(Facsimile of Form C 1, is shown below):

CUSTOMS. Cl
(may be opened officially)

To be filled in only in ease of the absence of a
separate declaration; otherwise to be detached.

The administration of the country of destination is authorised to submit these packets
to Customs examination, to open them officially, and to collect the import duties, in
manner prescribed by dts legislation. To countries not included in this arrangement,
dutiable articles may be sent only by parcel post. Dutiable articles sent otherwise may be
returned, subjected to fines, or confiscaled, according to the laws of the country of destinalion.

Letters or packages paid at the letter rate of postage received from abroad, suspected
to conlain arlicles liable lo cusloms duly, but not bearing the green label declaring nature
and value of contents and authorizing the Post Office to open them officially, are detained
under authority of the Jamaica Post Office Law, pending inquiry and the payment by
the addressee of any duty leviable.*

(b) Postcards. The prepaid rates of postage are:
Single 1d.
Reply-paid 2d.

No card may exceed 5§ inches in length by 4} inches in width, or be less than 4 inches
in length by 2% inches in width.

The material for private cards to be used as postcards must be ordinary cardboard or
paper not less than one hundredth of an inch thick and not more flexible than that used
for posteards issued and sold by the Post Office.

The right-hand half at least of the address side is reserved for the address of the recipient
and any necessary postal service indications, for example RBGISTERED, ADVICE OF
DELIVERY, and the postage stamps must be affixed in the top right-hand corner of this
portion.

The remaining space is available for the use of the sender for written communications
or for attaching illustrations, photographs, stamps, labels and cuttings. All such attach-
ments must, however, be of paper or other very thin substance and must adhere com-
pletely to the card, while stamps liable to be mistaken for postage stamps must be affixed
only to the back.

A sample of merchandise or other similar article may not be attached to a posteard.

An address label or a slip to fold back, completely adherent to the card and bearing the
name and address of the person to whom the card is sent, may be affixed to the address
side of the card.

Cards bearing the title “Post Card,” or its equivalent, are admitted at the rate for
printed matter, provided that they conform to the general regulations respecting
printed papers.

* Articles 39 and 40 of the Universal Postal Convention, Cairo, March 20, 1934,
read as follows:—“Small packets and printed paper packets liable to customs dut y are
admitted. The same applies to letiers and sample packets containing articles liable to
customs duty. The Administration of the country of destination is authorized to submit to
the Customs the correspondzncz mentionsd [above] and, if necessary, to open it officially.”
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Posteards must be sent unenclosed, that is without wrapper or envelope.

Any postcard which does not comply with the foregoing conditions is treated as a letter.

A single posteard posted unpaid or insufficiently prepaid is forwarded and charged on
delivery with double the amount of the deficiency.

An unpaid or underpaid posteard from abroad is charged on delivery with double the
amount cf the deficiency, the minimum surcharge being 4d.

Reply-Paid Postcards. In addition to conforming with the foregoing regulations for
posteards, reply-paid posteards of private manufacture must bear at the top of the fice
of the first half the words CARTE POSTALE AVEC REPONSE PAYEE and in a similar positjon
on the second half Carte postarLe: REPONSE. They should be made up in such a way
that when one hulf is folded over the other, the fold forms the upper edge, and the address
side of the reply half (which must bear the return postage stamp) is on the inside.

The sender may address the reply half to himself and may also print on the back of
that half a questionnaire to be filled up by the addressee.

A reply hall is available only for transmission to the country of origin.

A reply paid posteard of which the two halves are not fully prepaid at the time of
posting is not forwarded.

(c) Printed papers—Rate of Postage:

The prepaid rate is:  For every 2 ounces or fraction thereof: 3d.
WergHT AND Size:—The maximum weights are:

British Empire il o 5 Ib.
Foreign Countries .. pe 4 1b. 6 oz.
(including Egypt)

but a printed volume for any destination abroad sent singly may weigh as much as 6} tbs.
The limits of sizz are:
British Empire 2 feet in length and 18 inches in breadth or

depth.

Foreign Countries (including Egypt) 3 feet in length, breadth and depth combined,
the maximum dimension in any one direc-
tion not to exceed 2 feet.

For packets in the form of a roll, the length and twice the diameter combined must not
exceed three feet three inches, and the greatest dimension must not exceed two feet eight
inches.

Printed matter sent unenclosed in the form of a card, whether folded or not, may not
be less than 4 inches in length by 2% inches in width. .

Definition. In general, the printed paper rate in the Imperial and Foreign Post
applies to all impressions or copies obtained upon paper or other similar material, parch-
ment or cardboard, by means of printing, engraving, lithography, mimeography, or other
mechanical process easy to recognise, except the typewriter, the copying-press and hand
stamps with or without moveahle type. X

A packet which is admissible at the printed paper rate in the inland post is not necessarily
admissible at that rate in the Imperial and Foreign Post. For example, receipts, invoices,
and statements of account, pupils’ exercises for correctien, which are admissible at the
printed paper rate if addressed to places in this country, are not admissible at that rate
in the Imperial and Foreign service; such documents for places abroad fall into the
category of Commercial Papers. (Sce page 51).

Printed matter which bears any marks whatever capable of constituting a conven-
tional language, or, with the exceptions mentioned on page 43 under the heading Additions
and Alterations, of which the text has been modified after printing is not admissible at
the printed paper rate in the Imperial and Foreign service.

Make-up.—Packets of printed papers should be clearly marked in the upper left-hand
corner PRINTED PAPERS. They are subject to examination in the post, and must be
made up in such a way as to be easily examined. They may be placed in a wrapper,
upon g roller, between boards, in an open case or in an unclosed envelope furnished with
a blunt fastening easy to raise and replace; or they may be secured with a string easy to
untie. Printed matter of the form and substance of a card may be sent unenclosed
without hand, envelope, or fastening, and must then conform to the conditions for’
posteards. Similarly printed papers may be sent unenclosed if they are folded in such
a way that they cannot become unfolded during transmission, and that there is no risk
of their entrapping other articles.
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In view of the risk of other packets being entrapped when open covers are used, posters
are reminded that embarrassing packets generally are prohibited from the post.

in order to secure the return of a packet which cannot be delivered, the name and
address of the sender should be printed or written outside.

EXAMPLES OF ADMISSIBLE DOCUMENTS.

The undermentioned articles or documents are transmissible as printed papers in the
[mperial and Foreign Post:

Address cards Pamphlets

Advertisements Paper patterns

Albums containing photographs Periodical Works

Books, sewn or bound Photographs

Catalogues Pictures

Circulars Plans

Drawings Prospectuses

Engravings Proofs of printing, corrected or uncorrected.

Maps with or without the relative manuseript

Newspapers Sheets of Music (but not perforated sheets

Notices of various kinds, printed, intended for use with automatic musical
engraved lithographed, or mimeo- instruments)
graphed Visiting cards

A card bearing the heading Postcarp or the equivalent thereof in any language, if it
conforms to the general conditions relating to printed papers. .

Reproductions of Manuscript or Typewritten Original.

Such reproductions, when obtained by a mechanical manifolding process (hectography,
and so on)* are accepted for transmission as printed papers if:
1. they are handed in at a Post Office, or, subject to their being found to be in
order when examined at the Head Post Office.
2. special attention is drawn to the fact that they are reproductions of the kind
specified;
3. at least twenty packets containing precisely identical copies are handed in at the
same time. )
The same regulation applies to circulars printed in imitation of typewriting.

ADDI TIONS AND ALTERATIONS.

Thke sender may, either outside or inside a packet of printed papers:

1. indicate by hand or by a mechanical process, the name, position, profession, style
and address of the sender and of the addressee; the date of despatch, the signa-
ture, telephone number, telegraphic address and code, the postal cheque or
banking account of the sender; a serial or identity number referring solely to the
packet;

2. correct errors in printing;

3. strike out, underline or enclose by marks certain words or certain parts of a
printed text, unless this is done with the object of constituting correspondence.

The undermentioned documents and so on may bear additions and alterations, made
by hand or by a mechanical process, to the extent indicated in each case:

1. Ships’ departures and arrivals: The dates and times of departures and
arrivals as well as the names of the ships and the ports.of departure, call and arrival.

2. Travellers’ advices: The travellers’ name, the date, time and place of his
intended visit, and the address at which he is staying.

3. Order forms: Order forms or subscription forms for publications, books, news-
papers, engraving and pices of music may bear the names of the works and number of
copies required or offered; the price and notes representing essential elements of the
price; the method of payment, the edition and names of the authors and publishers;
the catalogue number and the words paper covers, stiff covers or bound.

4, Printed cards: Pictorial cards, printed visiting cards, Christmas and New Year
cards may bear good wishes, congratufatious, thanks, condolences or other formulas of
courtesy, expressed in five words or by means of five conventional initials.

* Carbon copies are not included.
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5. Proofs of printing: Alterations and additions concerned with corrections, form
and printing, and also such notes as Passed for Press, or similar notes concerned with the
execution of the work. In case of want of space, these additions may be made on
separate sheets.

6. Fashion plates and maps:  Colours.

7. Price-lists: Price-lists, tenders for advertisement, stock and shares lists, market
quotations, trade circulars and prospectuses may bear figures and any other notes
representing essential elements of the price.

8. Books: Books, pamphlets, newspapers, photographs, engraving, sheets of muysic
and all literary or artistic productions, whether printed, engraved, lithographed” or
mimeographed, may bear a dedication consisting simply of an expression of regard, and,
on photographs, a very concise deseription or note referring to the photograph.

9. Cuttings from newspapers and periodicals:  The title, date, number and
address of the publication from which the article is extracted.

ENCLOSURES.

The sender may enclose in a packet of printed papers, a card envelope or wrapper
bearing his address and having a postage stamp of the country of destination affixed for the
prepayment of the return postage. In the case of articles falling under the category of
section 8 above, the relative invoice may be enclosed and, with proofs of printing, whether
corrected or not (section 5 above), the copy itself may be sent.

INADMISSIBLE ARTICLES.

The following articles are not admissible:
Postage stamps or forms of prepayment, whether obliterated or not, or any paper
representing a monetary value;
Blank paper, note paper or envelopes (with or without printed address) and all
articles of stationery pure and simple; gramophone records and cinenfatograph
and photographic films.

LIABILITY TO CUSTOMS DUTY ABROAD.
Advertising matter is subject to Customs duty on entry into certain countries, notably
Australia, Newfoundland, New Zealand and South Africa. In some cases books also

are liable to duty.
Printed matter is not however debarred from transmission at the printed paper rate on.

account of liability to Customs duty.

(d) Commercial Papers.
Rates of Postage:
The prepaid rate is: o
10 oz. 24d.*
Each additional 2 oz. id.

Weight and size:
The limits of weight and size are:

Maximum Maximum
Weight. Size. y
British Empire o 5 1b. 2 feet in length and 18 inches in breadth
or depth. ?
Foreign Countries (including 3 feet in length, breadth and depth com-
Egypt) 41b. 6 ozs. bined: maximum dimension in any one

direction, 2 feet.

Tor packets in the form of a roll, the length and twice the diameter combined must
not exceed three feet three inches, and the greatest dimension must not exceed two feet
eight inches.

Definition:

Commercial Papers comprise all papers and all documents, wholly or partly written
or drawn, not having the character of current and personal correspondence.

* A “ Commercial pap=r.” address2d to an Empire destination, not exceeding 1 ounce in.
weight way be transmitted at letter-rate, namely 13d.
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Make-up:

Packets of commercial papers should be clearly marked in the upper left-hand corner.

CommeRcIAL Parers.  They are subject to examination in the post, and must be made
up in such a way that they can be easily examined. They may be placed in a wrapper,
upon a roller, between boards, in an open case, or in an unclosed envelope furnished with
a blunt fastening easy to raise and replace; or they may be secured with a string easy
to untie.

In view of the risk of other packets being entrapped when open covers are used, posters
are reminded that embarrussing packets generally are prohibited from the post.

In order to secure the return of a packet which cannot be delivered, the name and address
of the sender should be printed or written outside.

EXAMPLES OF ADMISSIBLE DOCUMENTS.

Bills of Lading

Copies of or extracts from deeds under
private seal written on stamped or
unstamped paper

Documents of all kinds drawn up by
publie functionaries

Invoices

Manuseript of works or of newspapers
forwarded separately

Open letters and posteards which
are out of date and have already
fulfilled their original purpose, and
copies thereof

Papers of legal procedure

Pupils’ exercises in original or with
corrections, but without any note
which does not relate directly to
the execution of the work

Receipts
Statements of Accounts
Way Bills.

Documents may be accompanied by reference slips showing the following or similar
particulars: a list of the papers included in the packet, references to correspondence
exchanged between the sender and the addressee.

'INADMISSIBLE ARTICLES.

Postage stamps or forms of prepayment, whether obliterated or not, or any paper
representing a monetary value, are inadmissible; but out-of-date correspondence may
bear cancelled postage stamps which served to prepay the original postage.

Musical scores or sheets of music in
manuseript

(¢) Samples.

Rate of Postage: i
The prepaid rate is:
4

0z. 1d.
Each additional 2 oz. id.
Weight and size:
The limits of weight and size are:
Maximum Maximum
Weight. Size.
British Empire and Egypt 5 Ibs. 2 feet in length and 1 foot in breadth or
depth.
Other Countries 11b.20z. 3 feet in length, breadth and depth

combined; maximum dimension in any

one direction 2 feet.
For packets in the form of a roll the length and twice the diameter must not exceed
three feet three inches, and the greatest dimension must not exceed two feet eight inches.

Definition:

The use of the sample post is restricted to genuine trade samples or patterns of mer-
chandise without saleable value. Exceptionally, the following articles are regarded as
eligible for transmission by sample post:

Printers’ blocks, keys sent singly, fresh cut flowers, articles of natural history (dried or
preserved animals or plants, geological specimens, and so on), tubes of serum
and vaccine, and puthological objects rendered innocuous by the mode of
preparation and packing.

These articles, except tubes of serum and vaccine sent in the general interest by

laboratories or institutions officially recognised, may not be sent for a comnmercial purpose.
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Make-up and address:

It is recommended that every sample should be indelibly marked SamrrLe: NoT ro¥
sALE, or otherwise defaced in such a way as to render the article unsaleable in the ordinar
way of trading. [

Samples must be sent in such a manner as to be easy of examination and, when practi.
cable, must be sent in covers open at the end. The upper left-hand corner of the packe
should be elearly marked Sampri.

In view of the risk of other packets being entrapped when open covers are used, poster:
are reminded that embarrassing packets generally are prohibited from the post.

Packing is not obligatory for articles consisting of one piece, such as pieces of woo
or metal, which it is not the custom of the trade to pack. Y

The address of the addressee must be indicated, as far as possible, on the packing or:
on the article itself. If the packing or the article itself is not suitable for the inseription:
of the address and service indications or for affixing the postage stamps, a tie-on labe
preferably of parchment, must be securely attached. The same applies when the date
stamping is likely to injure the article.

A sample enclosed in a linen or paper envelope of little strength must have a label
preferably of parchment, attached with the address of the addressee and the postage
stamps in prepayment. The address should if possible be repeated on the article itself

In order to secure the return of a packet which cannot be delivered, the name an
address of the sender should be printed or written outside the packet.

SPECIAL PACKING REGULATIONS FOR CERTAIN ARTICLES.

Dry Colouring Powders (for example, Aniline Blue): These are admissible:
only if enclosed in a stout tin box, placed inside a wooden box with sawdust between
the two covers.

Dry Non-colouring Powders: These must be placed in a box of metal, wood or
cardboard, the box itself being enclosed in a bag of linen or parchment.

Fatty Substances which do not easily liquefy; Silkworm Eggs:  Such articles
must be enclosed in an inner cover (box, linen or parchment bag, and so on) which
must itself be placed in a second box of wood, metal, or stout thick leather. :

Glass or other fragile material: Articles of glass or other fragile material
must be securely packed (in a box of metal, wood or strong corrugated cardboard) in such
a way as to prevent all risk of injury to other postal packets or to postal officers.

Liquids, Oils or semi-liquids: These must be enclosed in a receptacle hermetically
sealed; and the receptacle must be placed in a special box of metal, strong wood or strong
corrugated cardboard containing sawdust or spongy material (not cotton) in sufficient
quantity to absorb the ligiud if the receptacle becomes broken. The lid of the box must
be fixed in such a manner that it cannot easily become detached.

Live Bees; Leeches: Live bees or leeches must be enclosed in a box so constructed
as to avoid all danger and to allow the contents to be ascertained.

Sharp instruments; Pieces of Metal or Ore: Articles of this deseription should
be packed and guarded in so secure a manner as to involve no risk to the contents of the
mail bags or to officers of the Post Office. \

Tinned food: Articles such as tinned food, which would be spoilt if otherwise
packed, may be admitted in a cover hermetically sealed. In that case the sender, or the
addressee, may be required to assist in the check of the contents.

PERMISSIBLE ADDITIONS.

The sender may indicate by hand or by a mechanical process, outside or inside the
packet: the name, position, profession, style and address of the sender and of
addressee; the date of despatch, the signature, telephone number, telegraphic address
and code, the postal cheque or banking account of the sender; a manufacturer’s or trade
mark, numbers, prices, and notes representing essential elements of the price; particulars
relating to weight, measurement and size, or the quantity to be disposed of, and such as
are necessary to determine the origin and the character of the goods.

INADMISSIBLE ARTICLES.

The sample post must not be used for the transmission of goods for sale or consigned
in execution of an order, however small the quantity. Postage stamps or forms of
prepayment, whether obliterated or not, or any paper representing a monetary value,
are also prohibited from transmission by sample post.
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CUSTOMS TREATMENT IN UNITED KINGDOM OF DUTIABLE GOODS
IMPORTED BY SAMPLE POST.

Genuine trade samples of certain classes of dutiable goods are allowed to be imported
into the United Kingdom by sample post as spacified below;

(a) Spirils (except Perfumed Spirits) may be imported in packages each not exceeding
12 ounces gross weight and will be delivered on payment of duty at a flat rate of 3s. 6d.
each package, provided that each package is distinetly marked “Spirit (not perfumed).”

(b) Tea may be imported in packages each not exceeding 8 oz. gross weight, and if
distinetly marked “Tea,” will be delivered on payment of duty in accordance with the
following scale:—

(i) If the weight of the sample is under Free of duty.
3 0z. gross or 1 0z. net.

(¢7) If the gross weight of the sample is 3 o0z.
or more but does not exceed 8 oz.

(¢) Tohacco. Type samples of unmanufactured tobacco, Nor cigars, ete.* may be
imported in packages each not exceeding 6 ounces gross weight and, if distinetly marked
“Type Samples of unmanufactured tobacco,” will be delivered on payment of duty at
the flat rate of 3s. 0d. each package.

(d) Wine may be imported in packages each not exceeding 12 ounces gross weight,
and such packages will, if distinctly marked “Wine,”” be delivered free of duty.

(¢) Raw Chicory, Raw Cocoa, Raw Coffee, Dried Fruit, Sugar and Sugar Confectionery
may be imported in quantities not exceeding 4 Ib. net weight per package, and such
p:xﬁkages, will, if distinetly marked with a description of the contents, be delivered free
of duty.

1t should be noted that if the specified limits of weight are exceeded, or
the packets do not bear the required statements as to their contents the
goods are liablc to forfeiture to the customs,

PACKETS CONTAINING PRINTED MATTER, COMMERCIAL PAPERS
AND SAMPLES.

A flat rate of 1d. per package.

It is permissible to enclose in the same packet printed matter, except literature for the
blind, commercial papers and samples, provided that each article taken singly is within
the limits applicable to it as regards weight and size, and that the total weight does not
exceed five pounds if the packet is addressed to a place in the British Empire, or four
pounds six ounces, if addressed to a foreign country.

The minimum charge for such a packet is 24d. if it contains commercial papers, and 1d.
if it consists of printed matter and samples.

(f) Small Packets,

Definition and rate:

The Small Packet Post is specially provided for the transmission of goods, whether
duitable or not, in the same mails as printed papers,which as a rule travel more quickly
than the parcel mails.

The prepaid rate is 1d. per two ounces with a minimum charge of 5d.

The limits of size are three feet in length, breadth and depth combined, but the greatest
dimension may not exceed two feet. For packets in the form of a roll the length and
twice the diameter combined may not exceed three feet three inches, nor the greatest
dimension two feet eight inches.

The limit of weight is two pounds.

Mode of packing and address:

Small packets must be sent in such a manner as to be easy of examination. The
sender is required to show his name and address on the outside of the packet, and he is
recommended to mark the packet conspicuously Ssmari Packerin the top left-hand
corner.

Articles likely to cause injury to officers of the Post Office or to damage other postal
packets must be packed in accordance with the regulations at page 52.

Posting:

Small packets may be posted in a posting box or handed over the counter. They may
be registered but not insured.

*Cigars and cigarettes may only be sent to Great Britain by parcel-post or “small
packets’” mail, but not by letter or sample mnil.






